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Viewing Checks and Warrants
• FCHN, the check register, lists all checks or warrants 

issued.  Fund and accounting information is not included in 
the check register.  The check register can be used to 
determine the payee, and whether or not the check has 
been cleared or cancelled.

• FCH1 can be used to display this information for an 
individual check or warrant.

• ZWARR_DETAIL is a list of warrants that includes the 
accounting and controlling information.
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Transaction FCHN – Check Register
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Enter ARK in Paying company code.  For Treasury 
warrants, enter TREAS in House bank and TREA1 in 
Account ID.  If using a local house bank, enter House 
bank code or select from the drop-down.  Enter Account 
ID for the local house bank.
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Select List of outstanding checks in Output control if 
desired.  Scroll down to Items paid.
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Select with or without line items under items paid.

Without line 
items

With line 
items

Choose desired variant for viewing.
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Enter further selections as desired. Execute.
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List is generated in accordance to selections.  

Without line items
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With line items
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Transaction FCH1 – Display Check 
Information



AASIS Support Center
November 2004

4-12

An AASIS Training Guide Advanced Accounts Payable

Enter Paying company code, House bank, Account ID, 
and check number fields.  Click the green check      .
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Payment document appears.  Use menu or buttons to 
view related documents and payment information.
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Transaction ZWARR_DETAIL
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Transaction ZWARR_DETAIL provides a 
comprehensive display of details associated with 
payments.
NOTE:  ZWARR_DETAIL is not a real-time report. The 
report remains static between each refresh which is 
executed once nightly.

Transaction ZWARR_DETAIL
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The report details include the following data:

Business Area
Payment Method
Warrant Number
Print Date
Payment doc. Number
Document number/s that 
generate a warrant
Fund
Funds center
Commitment Item
Cost Center
WBS element
Internal Order

General ledger account number
Total Warrant Amount
Line Amounts making up the 
warrant
Invoice Amount
Vendor account number
Vendor name
Vendor street address, city and 
postal code
Reference field
Document date
Posting date
ID
Fiscal Year
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Enter 
Business 
area and 
Fiscal 
year 
as a 
minimum.  
All other 
fields are 
optional.
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Note: The Vendor Name field selects from the Vendor name field 
in the list, and is case sensitive. The vendor number field has 
a match code search that is not case sensitive.  Use wild 
character * to search; i.e., enter *Health* to list all vendors 
with health in their name.

Click on the execute icon to display the report.
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ZWARR_DETAIL Report is displayed. Use the horizontal scroll 
bar to see all columns.  
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Determining Status of Invoice and 
Vendor Payments 

• S_P99_41000099 Payment List displays exceptions in the 
payment run along with reason codes.

• Determining the status of an invoice and its accompanying 
details and related documents is best performed in 
Transaction FBL1N.  

• A user only interested in what invoices remain in open 
status might use Transaction ZOPENITEMAP.

• To view a vendor’s account balance, use Transaction 
FK10N.
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Payment List - S_P99_41000099
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Transaction S_P99_41000099 allows a user to view a 
payment run either as a proposal before the run, or by 
payments and/or exceptions after a run.

This can assist in troubleshooting an unpaid invoice.

Payment List - S_P99_41000099
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Enter Payment run date.  Select 
“norm” for the identification feature.  

De-select Proposal run only.

Enter ARK in paying company code.

To view exceptions only, select 
Exceptions on the output control tab.

De-select all other boxes except for 
Business area under Total lists
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Click on the selections tab.

Enter Business area
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Click Program >Execute in 
Background
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Specify an output device and click 
Properties
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Open the general attributes folder and 
double click on the value for time of 

printing.
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Change the setting to “Send to SAP 
Spooler Only for now”.
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Note the setting change and click the 
green check.
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Click the green check (continue) again 
and the Start Time box will pop up.  

Click immediate.  Immediate start will be 
displayed under Date/Time. 
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Click save.  You will be returned to the 
payment list screen with a message that 

the background job was scheduled.  Note 
the job name.
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After allowing the program time to run, 
go to System > Own Spool Requests to 

view the report.
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Click the checkbox next to the spool 
request and click the display icon.
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Error 
code

Scroll to the bottom of the report to view legend for the error codes. Typical 
causes of each of the above error codes are: Code 1 indicates a debit balance 
(more credit than payment due.) Code 3 indicates a document block.  Code 6 
indicates a payment method is lacking or vendor master record lacks address 
and/or banking data for automatic payments. Code 7 may indicate a lack of 
funds available to generate payment.
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Vendor Account Line Items – FBL1N
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Use Transaction FBL1N to view invoices for one 
vendor, multiple vendors, or by parked, open or cleared 
status.
Use dynamic selections to further narrow down the 
query to just what you need to view.
The user may click on a document line and drill down to 
more detailed information contained in the document. 
FBL1N provides numerous features that allow access to 
information in other invoice-related documents, 
including check information, purchase order, and 
purchase order history.  It may be sorted, filtered, and 
subtotaled.

Vendor Account Line Items – FBL1N
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Enter vendor account or use drop-down to select a 
vendor.  Use arrow icon after the Vendor field to 
select multiple vendors if needed. NOTE: Multiple 
selection is useful when doing business with the 
same vendor at multiple locations.  This feature 
displays the vendor’s multiple locations at one 
time.
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Line item selection defaults to Open items and today’s date 
defaults in Open at key date.  Change selection to Cleared items
or All items if desired.  Select desired key date or multiple key 
dates.
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Using the vertical scroll bar, scroll to the bottom of the screen.
Select Parked items.  NOTE: Parked items are not yet posted for 

payment and do not impact financial data (unless document 
was parked as complete).



AASIS Support Center
November 2004

4-40

An AASIS Training Guide Advanced Accounts Payable

Select the dynamic selections icon.
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The dynamic selections will appear at the top of the screen.  Make 
desired selections.  Business area is recommended.
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Notice the Status legend symbols for open, parked, and cleared. 
Notice the due date symbols for Overdue, Due, and Not due.
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Open Items List – ZOPENITEMAP
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Items not yet due to pay or blocked for payment, or 
items that are generated as exceptions during a 
payment run remain on the open item list.   Open items 
may be viewed with Transaction ZOPENITEMAP.

Open Items List – ZOPENITEMAP
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Enter selection criteria. Select further processing options desired.
Click on the Execute icon       .

To see all open items for an 
agency, enter the Business 

area.
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The list is generated.  Scroll over to view more detail.
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The baseline date and payment terms decide when the 
payment will pay.  Blocking reasons are displayed.  The 
“R” in the Block Column indicates a logistics block.
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Display Vendor Balances – FK10N
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Transaction FK10N allows a user to view all business 
transacted with a particular vendor by period. 
This report allows the user to see a summary of each 
period or view all line items for each period.
Each line item permits further drilldown into documents.

Display Vendor Balances – FK10N
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Enter vendor or range of vendors, Company code ARK and fiscal 
year.  Execute.
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The report is displayed.  Double-click on a line to view line items.
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Line items and their status are displayed.  Further drill-down is 
available.
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More detail is displayed.
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Viewing Purchasing Information
• In addition to viewing the purchase orders, covered in the 

logistics invoicing section, other purchasing reports are 
available.

• These displays are ME2K, ME2L, and ME2N.  Each 
resemble each other in their use, but each have some 
selection variations. ME2K produces a report by Account 
Assignment. ME2L generates a report by vendor, and 
ME2N’s output is by document number. 
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ME2K, ME2L, and ME2N each default with BEST in the Scope of 
List field.  By viewing the drop-down on this field, the user sees 
that BEST represents Purchase orders.
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ME2K, ME2L, and ME2N each allow selection parameters as seen 
above.
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ME2K, ME2L, and ME2N each produces a report that allows for 
drilldown into documents.


